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Position Profile

Position Title: Policy Research Assistant

Reporting Structure: Reports to the Executive Director

Organizational Status: Part-time term-specific contract
Compensation: $17-19 hourly (15 hours a week for up to 30 weeks)

Application deadline: September 15, 2011

Position Summary: The Alberta Students’ Executive Council (ASEC) is currently seeking a part-time term-specific Policy Research Assistant to gather and synthesize secondary research on a variety of topics related to post-secondary education. 

Duties: The responsibilities of the Policy Research Assistant will include:

• Under the guidance of the Executive Director, monitoring the external environment for new research, policies and programs on issues salient to ASEC 

• Providing evidence-based recommendations to ASEC’s leadership team and membership consistent with ASEC’s strategic directions and objectives
• Supporting the senior executive team by preparing briefing notes, research summaries and issues backgrounders, and providing general research and analytical support
• Assisting the Director of Policy by reviewing standing policy and updating the policy manual

• Other duties as required

Qualifications:

• Self-starter with good organizational skills;

• Exceptional research, writing, policy analysis and critical thinking skills;

• Able to work independently and collaborate remotely, as needed;

• Good understanding of post-secondary landscape in Alberta;

• Previous experience working with student advocacy or not-for-profit organizations is a bonus.

How to apply: Send cover letter and resume via email to ed@albertastudents.ca

We thank all applicants for their interest; however, only those individuals selected for an interview will be contacted.
